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8 JUN 1959

MIMORANTEM FOR: Chief, Printing Services Division, OL.

Preparation of DInvelopes for the Distribution
of OCY Daily Plgests snd iNeekly Shsmarles.

L 1]

1., It is roguested that your Division provide the printing and
addresging of envelopes and receipts for the distribution of OCTI Dally
Digests and Weekly Summsrias.

2« In the course of discussions with representatives of your
office it W suggested that the dviails of this Job be arranged in the
mnost advantagecus manner for sa sddress-o-grsph application. For this
reason eleven ligts have Deen prepared for the envelopes and recelpts
required. In discugseing the proposed arrengement with OCY; it was decided
that the envelopes and recsipts prepared in dally snd weekly asets for esch
month would be preferable. Envelopes and receipts sufficlient for a month's
supply sbould be delivered one week in advance. The eddress is:

oo 25X1

|

3. Prom time to time 1t will no doubt be necessary tc modify the
iiste as changes to the distridbution cceur. Deletions and additions will <
be submitted in pesmorsndum form by 0CI. If queations should erise regerd- -
ing any of these arrangesents,| ~ |{extension 3074} should Ye 25X1
contacted.

L. The eost of this service may be charged toc OCR account code 522,
if neceesury.

25X1

Chief, Document Division, CR

Attaphoents: As stated sbove.

Distribution: Orig. - 1 Addressee
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